
JOHN SIM, CA 
[If-you hold certifications or professional qualifications which entitle you to use postnominals, e.g. the Chartered Accountant. Chartered 

Financial Analyst (CFA). Certified Public Accountant (CPA), etc., you can optionally choose to include them after your name. Not all 
certifications let you do this; be careful!] 

Accounting Manager | Regulatory & Compliance Expert 
123 Sentosa Cove • +65 XXXX XXXX • john.sy@ernail.com • linkedin.com/johnsy • Singaporean 

 

EXECUTIVE SUMMARY [This section gives a good helicopter view of the candidate. If you can, quantify your current role 
and mention on the summary. It will help scale your current responsibilities.] 
 

• Well-rounded accounting professional with 12 years of experience in driving full range of accounting operations, including 
preparation of corporate financial statements and consolidating accounts in several globally-recognised multinational and 
listed organizations, including XXXXX and XXXXX (Note: I've removed the actual organisations' names for 
confidentiality reasons. You can tweak this phrasing to fit your own context.) [The first point should summarise your 
key value proposition and skillsets. It should highlight any major/significant sections of your history (e.g. have you worked 
in any brand-name firms before? What was the highest level you reached? How much in revenue/budget/finances were you 
directly responsible for overseeing?) This is intended to 'hook' the reader and get them to read on. Here, I highlighted 
'John's' professional skillsets. as well as the fact that he worked at major MNCs in the past. These MNCs are usually pretty 
selective, so it says something about his abilities.]  

• Extensive practical and theoretical experience in all major accounting functions, including AP/AR, GL preparation, financial 
reporting, audit management, and financial controls. [It's usually a good idea to spend a point showcasing professional 
competencies that are expected and frequently used in your industry. AP/AR (accounts payable and receivable. respectively, 
as well as GL (general ledger) are accounting functions any professional accountant should have.] 

• Recognised subject-matter expert in compliance and regulatory affairs, with strong understanding of prevailing reporting 
standards e.g. US GAAP, IFRS, SFRS, SOX. Trusted advisor to senior management on corporate compliance-related issues, 
providing insights on company-wide policymaking process. [If you specialize in any area. it's good to state that too. It helps 
set you apart from the next candidate in the recruiter's pile of CVs. Compliance is an increasingly important area nowadays 
in finance-related fields (including Accounting!) - that's why I've chosen to highlight John's understanding of the major 
compliance/regulatory standards all firms must adhere to] 

• Effective in implementing new accounting procedures and utilising financial software to streamline accounting operations, 
having built and introduced interactive dashboards and financial models across multiple divisions. [Beyond 'on paper' 
knowledge, it's important to demonstrate that you can effectively contribute 'in practice' as well. In this case, I showed how 
John uses his accounting and software knowledge to improve effectiveness and productivity across his entire firm. This is a 
clear value-add, where the contribution is obvious. You can choose to support it with metrics as well, either here or later on 
in the CV.] 

• Excellent interpersonal skills towards building relationships at all organisational levels. Proactive manager, team builder and 
tactical planner with ability to attract and secure high-performance teams. [This point wasn't actually in the final CV. It 
was in John's original CV. but I talked him out of including it for two simple reasons: firstly. It’s what I call a 'motherhood 
statement' - a point which sounds good in practice, but doesn't tell me much, it’s too generic at present. It's not wrong to 
use such a statement, but it must be backed by a solid, objective example. Secondly, it’s not very relevant to accounting. 
Accounting is more of a 'back office' function, which means that interpersonal skills should take a back seat to practical, 
domain-related knowledge. It's important but CV space is too limited to list everything.] 

 

KEY SKILLS [I listed a range of different key skills here as the CV I prepared for John was intended as a 'general use' CV. If 
there are specific skills that a job ad demands, be sure to include them if possible.] 

Professional 

Financial Accounting • Financial Reporting & Analysis • Accounts Receivable • Accounts Payable • Financial Modelling 
• Tax Regulatory Compliance 

[These skills refer to his Accounting and Finance knowledge] 

 

Team Management 

Cross-Functional Team Leadership • Mentoring and Professional • Development • Sales Team Training • 
Regional Team Management 



[John wanted to highlight his leadership abilities as he was gunning for a senior management position] 

 

Soft Skills 

Key Account Management • Client Relationship Management • Communication and Presentation • Change Management 
• Interpersonal Relationship • Development 

[Just some general skillsets that are good to have. Change it up depending on what you know you can do.] 

 

PROFESSIONAL EXPERIENCE 

ACCOUNTING MANAGER  Aug 2009—Present 
XYZ Company. Singapore 

• Supervise team of 4 accountants and finance officers to oversee AP, AR, & GL functions for leading FMCG MNC with 
annual revenue of USD$100 million and presence in 20 countries. Oversee all credit control issues and AR for portfolio of 3 
key brands worth USD$30 million collectively. [This high-level summary shows his domain knowledge ("AP, AR, GL... ") 
and his level of responsibility ("USD 100M, presence in 20 countries" - this shows how 'high level' his role is and how much 
he is entrusted with). If the recruiter only read this point, he would still have gotten a good idea of what John did, John's 
value-add and contributions, and why he should call John for an interview. Try to make your own summary points in such a 
manner. Recruiters have notoriously short attention spans!] 

• Responsible for identifying areas for process improvement and proposing new streamline processes for accounting team's 
financial reporting to ensure compliance with IFRS/US GAAP and corporate requirements. [This skillset is valuable in 
accounting; it demonstrates his knowledge of major compliance and reporting standards. which every firm needs.] 

• Coordinate with internal and external auditors and liaise closely with tax consultants for year-end transfer pricing adjustment 
for goods from US and Europe. [Audit is also a unique skillset which is good for accountants to have. In addition, this 
demonstrates his ability to work well with others. Recall that I had no space in the executive summary to include the point 
on interpersonal skills (keep it to 5 pts max). This gave me a chance to demonstrate that he's a team player, which is again 
something fairly important to showcase.] 

• Analyse regulatory requirements and monitor compliance of accounting procedures and practices. Ensure all accounting 
deadlines are met. [Similar to point 2. I've again highlighted his knowledge of compliance. This point is different as it shows 
that he is of a senior level, given that he monitors compliance. The previously point is how he used his Compliance 
knowledge to create value for the company. Essentially, we demonstrate two different skillsets here.] 

• Mentor and guide junior team members, developing their personal and professional competencies, and sharing industry best 
practices. [As a senior manager, he'll be expected to guide and nurture younger leant members. This is a good way of 
showing that he's already been consistently doing so. It means he knows what to do, and can help build up the prospective 
employer's teams.] 

 

Significant Achievements [Achievements are projects or once-of] duties that have resulted in some value or significant 
outcome. They demonstrate why the company should hire you. Try to support them with objective numbers and statistics 
where possible; this helps contextualise why something you did was significant and just how significant it was.] 
 

o Conceptualised and implemented new credit controls and revenue recognition compliance through review and 
improvement of workflow processes. This resulted in compliance with corporate finance policies which didn't exist 
earlier--integral to company's goals. [Cite metrics to substantiate your achievements. Do, however, be aware of your 
company confidentiality clause.] 

o Spearheaded installation of QuickBooks accounting software to provide improved transparency of accounts, increasing 
team productivity/efficiency and enhancing management of company cash flows. 

o Successfully reduced month-end closing from 90 days to 25 days through automation and streamlined process. [The 
numbers here (90 -> 25) clearly demonstrate the improvement in efficiency that has been created because of John. The 
prospective employer will be tempted to hire him, so that he can create similar value in his new company.] 

o Instrumental in reducing overdue accounts (>90 days) by 50% through persistent following up and reduction of credit 
limits of errant customers. [Again. I've used statistics to show the value created by John. In this case, we cannot show 
the original number, so I used percentages instead to convey the significance of John's work There are many ways we 
can show significance while respective NDAs and confidentiality agreements.] 

 



SENIOR ACCOUNTANT  Jan 2006—Jul 2009 
ABC Company. Singapore 

• Directed daily operations of financial and accounting unit, partnered Senior Finance Manager and auditors to ensure 
statutory audit and FRS compliance. [Simple, clear overview of the job John has previously done. Notice also how the 
remaining bullet points are shorter. No need to go into deep detail about more junior workscopes; they aren't as valuable as 
the more recent ones given that they are from a long time ago.] 

• Performed full spectrum of financial management duties, including financial analysis, audit, and inter-company reconciliation 
of subsidiary accounts; drafted timely financial reports and other relevant correspondence.  

• Drafted and presented financial statements to senior management as part of annual report preparation exercise. [We just 
include short one-liners on relevant, but more Junior' roles. This particular point is something that is done by mid-level 
managers; as someone gunning for a senior. Director-level post, it isn't very interesting or significant. Be sure to change your 
job descriptions according to your seniority level.] 

 

Significant Achievements 
 

o Spearheaded implementation of Oracle HFM Consolidation System and incorporation of Notes to Accounts format 
into standard operating procedures, successfully reducing subsidiary reporting lapses and eliminating human error by 
100%. 

o Devised and developed application to automate timeline production in place of manual procedure, successfully 
improving efficiency and productivity of business functions by 80%.[Note how I've again used numbers and statistics to 
show the significance of these two projects. This is how we differentiate a job description or responsibility from an 
achievement.] 

 
ACCOUNTS ASSISTANT  Mar 2004—Dec 2005 
JKL Company. Singapore 

• Managed daily maintenance of invoices, including processing, verification, and reconciliation of accounts. 

• Conducted analysis of financial and management reports to ensure compliance with accounting standards.  

• Liaised closely with local customers to collect unpaid monies; established contact with clients to handle order settlements 
and invoicing queries. 

[This is a junior role from over 15 years ago. There's no need to say much about it. If John had more roles to include, I'd 
have cut this point out entirely, and would have left it under a separate section without any job detail descriptions (just the 
role and company). Again, the more recent the role, the better a picture it paints of your abilities and skillsets. Accounting is 
a fast-evolving discipline standards from 15 years ago are very different from standards today!] 

 
EDUCATION AND PROFESSIONAL CERTIFICATIONS 

Chartered Accountant (CA) 
• Association of Chartered Certified Accountants (ACCA) • Singapore • 2006 
[If have membership in professional associations. advanced certifications. etc., be sure to include them here. They help set you 
apart from others.] 
 

Master of Business Administration (MBA) 
• Edinburgh Business School • Heriot • Watt University • 2004 
 

Bachelor of Science (Hons) 
• Accounting & Finance • Singapore Institute of Management • Singapore • 2002 
[Once your career has taken of information like GPA and academic awards get less and less important. John had a very good 
GPA, but I didn't include this as it’s very old, including it can in fact backfire - it gives the sense that we've got nothing better 
to include despite his long career history! It's a case-by-case basis.] 

 



TECHNICAL SKILLS 

BPC • Hyperion HFM • SAP • CODA • Cognos System • Microsoft Dynamics NAV • Fast Accounting Software • Microsoft 
Office Suite • iSAS • Bloomberg • VBA • SQL • SPSS • Python 

[These are a mix of popular Accounting and Finance software suites. which are beneficial to have. There are also a few 
programming languages frequently used in the industry, which is a nice bonus given the increasing level of automation every 
industry is engaged in today.] 

 
MISCELLANEOUS INFORMATION 

Nationality: Singaporean 

Languages: Fluent in English and Mandarin 

Availability: 2 months' notice 

[Pretty standard information. If you have language certifications e.g. JLPT, you can include them. It's a nice bonus to have. If 

the job ad asks for things like expected salary, you can include them here as well.] 

 

REFERENCES AVAILABLE UPON REQUEST 

[If HR wants your references. they'll ask. No need to include them on your CV. Remember, space in a CV is at a premium!] 

 


